
 

Co-option Policy

(Adopted 8th September 2016)

The Council is committed to ensure that all co-options go through a fair and 
transparent process. To this end, each candidate will be considered using the 
same procedure and judged on their merits.

Following the resignation of a Councillor, the Casual Vacancy will be 
advertised in accordance with procedure laid down by the District Council. If a 
by-election is not requested the following procedure will be followed:

1. The vacancy will be advertised on the Council’s notice boards. Applicants 
will be asked to apply, in writing, to the Clerk.

2. On receipt of applications the Clerk will send a copy of the Good 
Councillor’s Guide to the applicant and answer any questions relating to the 
role.

3. Applicants will be asked to confirm their intention to be considered for co-
option and on receipt of this they will be invited to attend the next two Council 
meetings to observe proceedings.

4. At the end of the second meeting, each applicant will be asked if they wish to
proceed with their application for co-option and give a three minute 
presentation on why they wish to be considered and what skills and attributes 
they can bring to the Council.

5. Following the presentation, each candidate will be invited to ask questions.

6. Each candidate will then be requested to withdraw from the meeting before 
the item is considered and before the vote is taken.



7. The council shall vote on the co-option in the following way:

(a) The Council shall vote on each candidate.

(b) The candidate with the least votes shall be removed from the process.

(c) The process will proceed until one candidate has the absolute majority.

(d) In an equality of votes, the Chairman shall use their casting vote.

(e) The Council’s decision is final.

8. Each candidate will be notified of the Council’s decision, in writing, within 
48 hours.

9. The successful candidate/s will be invited to the next meeting and sign their 
acceptance of office before taking their seat.

10. The successful candidate/s will be issued with a Register of Interest form 
together with the Council’s Standing Orders, Financial Regulations, the Minutes
of the last Council meeting and details of meeting dates.

11. Each co-opted Councillor will be offered the necessary training in order to 
undertake the role and have any connected expenses met by the Council.

12. The policy shall be reviewed from time to time as required. 


